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E:.ecutive Registry

U.S. DEPARTMENT OF LABOR

OFFICE OF THE SECRETARY 7‘/- 0 /0 '

WASHINGTON

DEC 271573

Honorable Vernon A. Walters
Acting Director

Central Intelligence Agency
Washington, D.C. 20505

Dearj Gener_al Walters:

At the end of this year, we will have completed the "Zero-In On Federal Safety"
program. The value of national programs such as "Zero-In" is that they :
provide a foundation for coordinating and emphasizing the safety and health
effort at all levels of the Federal establishment.

To streng.then this foundation and to further reduce Federal employees injuries
and illnesses, the President on December 5, 1973 announced a new program for
Federal personnel called "Safety '76." Copy enclosed. This program will
begin on January 1, 1974 and will continue through 1976. It will complement
the Nation's bicentennial celebration.

Under this program, a new theme will be introduced every six months for
application by Federal departments and agencies. The first theme covers
motor vehicle accidents which accounted for over 19,000 accidents during the
last six months of 1972,

For planning purposes, we have enclosed a program emphasis packet on
motor vehicle safety. The packet includes a planning guide with support
materials to help you chart a course of action to achieve maximum results. I
have asked the Office of Federal Agency Safety Programs, OSHA, in the
Department of Labor, to send future semi-annual program guides to your
agency's safety and health representative.

I urge each agency to take the necessary steps to implement this program at
all levels of its organization.

Sincerely,

Enclosures
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Executive Registry

THE WHITE HOUSE

WASHINGTON

December 5, 1973

MEMORANDUM FOR HEADS OF DEPARTMENTS AND AGENCIES

As you know, December 31 will mark the end of the "Zero
In on Federal safety" campaign, the second phase in our
long~-term effort begun in 1965 to improve health and
safety conditions on the job for all of the 2.6 million
men and women employed by the Federal Government. The
"Zero In" program, together with its predecessor, "Mission
Safety - '70", achieved a notable success in reducing the-
rate of work-place injuries among Federal employees by

16 percent since 1965. As a result of this reduction
some 46,000 injuries have been averted over the last 7
years. Besides the incalculable human benefits involved,
it is estimated that this sharp improvement in Federal
job safety saved taxpayers nearly $40 million over the
7-year period.

In order to build on these encouraging gains, I have
directed the Secretary of Labor to launch a new 3-year
followup campaign which will take up where the "Zero In"
program leaves off. This new campaign, to be called
"Safety '76" will begin on Jahuary 1, 1974, and continue
through America's Bicentennial year of 1976. Guidelines
for the "Safety '76" program will be issued shortly by the
Labor Department.

I ask you to help make this program work by instilling a
new measure of safety consciousness in all the employees
of your department or agency. As the Federal establish-
ment moves step by step toward improving our safety record,
we will better not only the lives of workers on Government
payrolls, but also -- through the example we set for the
private sector -- the lives of all Americans who work for
a living.

2.
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&1 FER 172

MEMORANDUB FPOR: Uirector of Gentral Lutslligeucs

oyt . . ey,
THROUGH :; LDepaty irector for bupport 7
SUBI=CT . Aunnual Occepatiosal bafety aad

Healih Report

1. This ramuorandu:n saggests aciion on the part of
A .
the Direc:or; this action is contained ia paragraph 3.

2. In a letter Sated 17 January 1973, the 2ecretary
of Labor requested ihe anaual repert concerniay the safery
sad healih programs of the Ceatral Intelligence Agency.

The zeport is requirad by the Cccupativaal Safety and Health
Azt of 1970 and Executive Order 11612,

3. 1ln response (o ibis reyuiren.zat, the attachex
latter forearding the repors 1o the secrelaxy of Labox has
beea preparead for your sigaaturs.

Howayrd JWOsborn
Direcior »f Secarity
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SUBJECT: Annual Occupational Safety and Health Report
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Ehe report vas prepared in ¢onsoazacs

iy torm.er conY

Spency’s o
caiendar yesr 1§74,
e gubdsliaes furaished Ly your sifice.
I wish to aspuze you of the contiaaed sffovts of this
nd seaiinisl workiag conditions

S

with i}

Agmacy (oward pruviding safs &

fur e ployges ot hiz ipenagy consleiesl with standsedy

devolopes nader the Gocapstioani safety and Health st
siacerely,

/S

Jos @i Ko Seblssiager
Direcion

Haclosurs
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SUBJECT: CQccupational Safety and Health Report

GRIGINATOR:

21 FER 1972

Howard J. Osborn Date
Director of Security

e
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/. John W, Coffey
» Deputy Director
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OCCUPATIONAL SAFETY AND HKEALTH KEPCGRT
CENTERAL INTLLIIGANCE AGENCY

I Jasuary througn 31 Deceaiber 1972

$nCTION L, 2AFETY AND HEALTH PROGRAM CY-1972 -
ARZAS OF EMPHASIE (L1 RG-IN INCLULEL)

The .uajor causes of accideats 5nd illnesses resulting
Iz disabling injuries during 1971 vare {1) alips sad falls, (1)
handliag xwtaziale sad equipment, {3) asotor vehicle, and
{4} healtn nazards. These causes were, therefore, selacied
for special atieation daxing 1972 and spucial emphasis was
placed on:

. Comapreheacive salmy wurvays of major
facilities;

2. Increased distribuiion of literature
partainiag to variewe salety hazards;

3. Review and analysis of sach accident
Tepart (o deteruiing the cause 30 that corractive
action ¢ould be lakesn;

4. Updaiing accideat reporting and recordiag
forisg;

. Revisioa aad publication of Agency safely
regulations;

6. Brieflug »{ collateral duty salety officers;
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Yo Atigntssace o professinaal wafaty
aificers s specialized safety courves and salery
24 sealth iraining of suployees;

£, Heaslth assards;

9, Hazaith sducaiiza.

GROCTION . 2TATIETICAL COALY ESTABLISHLL FOK
CY 1974

The statistical perceaiage goal ior the disabling injury
rate toy UY-1974 was £.3. Tais geal was a0t mst aad o

agditiosal staistical goal? were sei,

FACTION HWl, FROGEAM PLANS AND A CCOBPLEHMENTS
DURING CY-1972

e Marrative oo areas of eapbasie Hsted in S CTION 1,

] Fouspreheazive safsty inepections
were coadueted ol wcajey {leld aad hoadgaarters facilitics,
In sach instaace » detailod report was forwarded te the
appropriasie respoasibiz oifteial reconvuending secessary
corrvsciive actisas, The salety tafl §s generally advised
By written resor; when the nasards: are corrscied,

i. Twoaty-sevesn {17} pa.phlets pertaining o
varioug safely iopler ware disteibuted 1o Agency
¢ployees |

3. Zach accident report «ag reviewsd ang
correciive activs wae injtiaied du aecessary.
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4. Vhe thres Hyeacy latvenal sceldant
reporiiag and recovding for.:f wers ruviasd o
jnciuds addltional infawmaiion ws xeguirsd by the
Qecupstional ~afery and Health Aet, Uil Faro,
104§, umunary Report of Federsl Cocepaticasi
[ajuries sad Htussses, was sabmitted sach yuariey
io vns Departi.ens of Labor.

8. Agency vegulaiivas conceral.y ite -alety
23d Health Programs were ravised to relledt re-
satrsaents of the Uccupatiosal Safety and Haalth
Act aad Oxecutive Order 11614, as wall as changes
ia reporting and record-keepluy raguiremizais.
Tasse regulstigns woye forvarded io each figis Pt
azadgueriers inslaliadion, Acditlearl lnforuation
rezarding ths safety Frogres. was #ls0 forwarded
o seleet fleid facilities.

E
¥

&. Gach collateral duly salesy sificer i che
neadguarters xrez aad approxizuataly | |ia
the field wers bricicd rogardiag the Occupsiional
salery aat Healta Aci, Zxecative Urder 11614, and
their responsibilities as collateral duty safety ollicers.
They were providad wlik coples of ihe Acs, 20 11613,
aad the -afely and Healin Sisadards. Dpweial brisiiags
wers xiso conducted for spprexivately thinty (39}
additions! security acc logistic persunanel wiod have
wiie respoeazibility for safsty.

7. Safety officers snd seployess wers providaed
with iralaing sz foilows:

a. velected persoansl of the salety

staff attended .hz (Sur-day Natlona! cafety
Cunfareace, « tares-day seniaar oa safety,

Approved For Release 2003/02/27 : CIA-RDP84-00780R005500040005-5




. +Approved For Release 2003/02/27 : CIA-RDP84-00780R005500040005-5

fire {ighting aad eorwrgeaty svacuation froos
higb-zize slruciares, a ons-week zalety
course ia radtailes, 1 a one-week course
iz spacialized fire-{ighiisg techaiques in-
vuiving {ncendlaris.s.

L. & volisteral duty safely officer
atteaded : cnv-veek cousss in Zafety Training
Methous, asoiber attended a one-week courve
in Autozi.otive safety and sne stteaded ine
Mational safety Coafervnce.

c. The crizniation and reindociriaatiea
progra:us of Ageacy euployees were revised to
tnclude 1aformatios concteraiag tie Ageacy's
respoasibilities uader tae Gecupational Safaty
aad Health Sci aad Executive Order 11612, as¢
woll ax the respoasibilicies of the su.ployses.

4., Two ewmployees with collataral aafsty
duties attended & two-waek courss conducted by
the Uepartiueat of the Army eoacerning ithe
techaical traneporiation of regulated itesus.

e. opecial training ia ihe wae of
resuscitators cad fire exiinguishers sultable
for electrical iires was provided (o a groap
of exnployees wao utilize various Lypes wf
elacirical sguipn.eat,

f. A oac-day training course in {ire
fizhting was conducted for simiy~ons {61)
Ageacy ea:ployeee. The iraining iacivded
aaundiiag fire-~fighting equipnens, tnatraction
ia fire saleiy principles, use of peli-contained
breaiaing eyuipuani and deinonstratisas in
methoa: dealiag with h.ololev cockialls.
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8. Computer personsgl wexe given
briefiags on fize safety related to counputar
operaticas asd response procedures requirsd
upoa activaiion of iae fire alaws systenis,

h. Weukly tests were conducted io
deterining the sffectiveness of response pro-
cedures by psrsonsel respoading to fizes after
agrrial work hours.

i. bdembers of the Agency Buildiag
Evacuatios Organisation ware brisfoed on thelr
dutive ia the event of an emergency evacuation.

j. Twenty (20) ew.ployees completed an
sight-hour course in cardiopalmenary resus-
citasion and were so cervified by the Virgiaia
Heart Association. Seventssa {(17) sx:ployses
tock eight howrs of firsti-aid trainiag targeted
toward possible icjaries whieh sulight ocour in
their particulay areas, and alas (9) of these
completed an additional three hours of {irst-aic
training and received certification for the
Americaa Red Cross standard flrst-aid course.

. The agency participated ia the
Nationa! Safely Couacil's Safe Drivers Award
Prograx:. Eleven {11) wotor vehicle speratoxs
received special driving awards, six of which
were tive 13-year safs driviag award. Further,
two courses ia safe driviag were sach attanded
by thirteen (13) snotor vehicle operaters.

1. Tea {10) securiiy officers, dssignated
as safety officers and assigaed to various com-
poaents throughout the Agescy, were given iwe
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days of intensive aalety end flre-fighting
traleisg. Tae trainiag included review of
thair responsibilities as safoty officers,
review of safuly regulations and handbooks,
techaiques of salnty and fire faspections,
investigations of accideats and fives, sub-
missios of proper records, {ire preventioes,
and fire fighting.

9. Health safety review: of procedures foliowsd
by employees using chemicals, fluoroscopy machines,
aad iavoelved in laser vork wers coaducted racurrestly,
These eanployces also received periodic physical exam -
inations. Further, special ephthalmological examina-
tione were givea 1o su.ployess involved in lasez work,
Health safety advice aad :pecial physical exan.inatboas
were given te susployees oparsting asutron geasrators.
Health safety advice and cpecial awdlometric evaluationa
were given to su.ployees subjscied to bigh background
seise. Fifteea (15) apecial teats weore conducted to
determine uoiss lavels and hazardoas atmespheres,

The eye examination program was expanded Lo cover
additional exiployess using opticai wagaification
systeins. The basle Agency program in preventive
meqicise continued throughou: 1972 with its traditional
paysical exaciinations for certain assigunests, aealth
eervices, cafeteria inspections, fmnuaisetions and
oiher eccupational healtli aspecis.

18. A Health Education Frogram was inavgu-~
rated ia August 1972 to provide inforscation aboul
risk factors and Lasawds velatiag to health and con-
cributing to prescaiuze death or disability. A festure
“l ihis programn ie a quartsrly .uedical newsletter
contatulag various articles oa hsalth and a zection
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providiag sngwers io health quesijoss seubmitted by
smployees. The Ageacy's Drug Abuse txhibie
recaived coasideradls recogaition in 1974, Alter
bejay displaysd {or Agency smployces, It was
presented at ihres astionsl medical conveations,
winalag first place prizes st two of thase {Billiags
Goeld Medal at the Americaa biedlcal Association
Coavestioa ia Haa Franclsco, sad blue rivhoa at

the Arvericaa Academy of Family Physiclans
Couvention in New Yeork City). One hondred aad
wthirty-one (131) Agency exployees completed the
ten-nour first-aid courss praseatsd ior nonnadical
amployses. A cigareite witadrawal clinic of one-
week duratioa (part tims) was ceaducted on a trial
pawis. Ia March 1972, in esnpliaace with FL 9i-818,
tha Ageacy's Prograis for the Freveatios aad Treat-
sent of Alconolisa: war lausensd. Health continues
10 Do & nusjor aspect of the Office of Medical Sexvices
Coasaltative bervices Program wheareby eniployees
sad supervisors are offered prowt prefsssional
assistance in personai as well as official matters.

B. Injury and Uccupationai Niaess Statistical Kasult

1. As advised iz previous reports, lhs nanabder
>f smployses and aau:ber of man-hours worked will
st be subimitied. Tnerefore, the ealy isformatiea
fornished on sttachenent No. ! is the nuniber of dis-
abling isjuries which is 108,

2. Attachmsat No. & reflscis occapational

injuries and iilnesses for caleadar year 1972 as
reported under the sew OSHA reposting requiresmants.
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SCOTION IV, SAFETY AND HEALTH PROGRAM OF SRATEING

Fie Qrg anisation

i, ‘geacy regulatioas designate the Director
of Security a2 she respoasible wificer for the du-
velopruent and condegt of ias salety Frograca. e
is also respoasible for appoiating the CLA safely
GCificer who must [orreulate anc recomunead policias
and practices for o safety progravn. The respoaxibilicy
for plannlay and direciing the Agency ruedical support
progran: is assigned (o the Directar of Medical services.,
Prolessioaal perseascl ta the Safety Sialf sexve ia the
dual capacity of staif aad line safety officers. attach-
jant Ne. 3 indicates ibe liae of autherity for buth ib=
safety siaff and the Office of kescdical bervices,

2. At this thive there are no plaas 0 change
the organiaation strocture of the safety bralf or toe
Gifice of Medical services duriag calendar year 1973

8. FPregrawm Bagulremseala

I+ Turiag Reportisg Yaear

2. Attachassent No. 4 1s & list of
the full time professioaal positions fiilad
By perzoanct in the balety Staff. Ia
addition, Agrucy regalatioas divect sealer
sanageraeat officials 1o appeial collateral
daty safery officers o superviss indepoad.
eat programa (or both 1he beadjuarters
and fisld factlities.

b. wservices provided to swmiployges
jncluds:
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1) Mecical iacilities
such &8 s ensarics, health
raons and first-aid egulpment
as &porapriste;

(2) Develupuiert of &
Health Lducstion P ogrein for
all employers 1o arovide ip-
formation aboat risk factors
and hasarcs relating te health
and comtributing to »remeture
death oy disabliliy;

{3) An lnisrmiel clgarstic
withdrawal clinic;

(%) Irstroctions to ail

emaloyeesr on the Agency's sro-
gram for the srevention and
treatinent of slesholigm in
esmrligece with Public Law
Piebleg

{2} 4 drug sbuse exhibit
portraying the medical elfects
af depressants, stisnulents,
nercatics aed ballacincgens;

{2} Gru.rmasism fecilities,
indoor and outdosy ranping tracks,
and rreasured welking rostes;

{7} & vedical rewsletter
te employees in the headquarters
ares on & variety of bealth and
safety subjects.
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¢. Ean.ployess are provided with
safety and perscasl protective squipmeat
considered asseatial to safe opsrations.
in addition, tbe salety Staff conducts
special tests utilisiog equipment such as
hailde maeter, souand leval uister, carbea
monoxide tester, cembustivle gas indicator,
radiation detector, velou eier and various
electrical ;eners 1o detect aealth and safety
hasards.

2. Future Requirements
Fature reguiren.ents as related 1o
manpower, services, and squipasent will
be moniiored 1o invurs the Agency is la
cesnpliaace with the Uccupational Safety
SECTION V. CY-1973 GOALS, OBJECTIVES AND PLANE

A. Areas of Enphasis

The three major causes of disabliag injuries
and illsesses during 1972 ware slips and {alls, health
hasards, aad haadling wwaterial and equlpment. These
are, therefors, selecied for spwcial atteation during
1973 with esupbasis placed cal

a. Safety and haalth inspectioas]

b, Cosuplete and prompt accideat
reporting and recordiag;

s. Trainiag and sducation of
colianteral duly safoty wificers;
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d. Distribution of safety aad
aealin standards to coliateral duty safety
officers in headquarters and to each
field facility;

e. lacreasiag the capabliity for
einergoncy ireatment of psyssanal engaged
in the slegctiroaic fiald;

f. Providiag sx:ployses with safety
aad personal protective aquipmeat;

g Review of plass and specifications
for sew coastructica and recmadeling:

. Providiag ths National Safety
Council's ten-hour safsty course "Key Maa"
to the supervisors: &t an Agency facility.

i. Freveantive medicias

{1} The employse
medical scraening program
has as ite objective the
periodie medical sestiag
{screening) of those amployees
5ot aow seaq by the Offles of
Madicsl Services on aay re-
carrest vasis. Depending on
the zesults of this seresniag,
cartaia waployeas way be
further medically evaluated.

{2) The anwber of
anaual (optionsl) examinations
will continue 3o increass at a
rate that has averaged ten
per ceat.

11
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13) Baceat reviews that
have resulted in changes ia
fa.naunization reguirementis will
coatingss,

jo Healih hagards

A axnall jolat physiclan-
ssychologist task force’ is
planaed 1o siudy the iaterrala-
tionship of ncalth hazards (sach
as Blgi backgrouad noize) and
103 aotivation, A group of
ermployees whose aatise require
nigh sesring acuity has been
salacied {for this iaqulry.

kK. idealth aducation

1: addition to the estublished
noedical aewslstter, other means
suck a4 seudnars, smmployse
assemnblies, pocters and oiber
displayz will be inltiated.

B, A statistical goal will a0t be established for calendar
yess 1973,

<. ?Z‘Qﬁl‘ai;:\ Plaas

1. The Agency plaans v coatinge w:ib the
{oliowing programs at a izvsl coaupayable o calendar
year 1972:

a., Health

b. Saletly Iszpection
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c. Headguariers >uppor

d. Fire Protection and
Preveailon

@. Acecideat Iayestigation,
Analyses aod Dtatistics

g. Esducailonal aad Prowuctivaal

2. Theac safety and hesith programe will
continue io be io-plementied as reflected througnout
thia report.

3. Pasi reviews of the staffing patteras tor
the Ageacy's Lafsty Program iadicate that addltional
sersoaael arg required o fally trnplenieant the varisas
programns. Howesver, 4 genezal problen: which is
applicable to 31l slemanis i3 ihe competition of ihe
vafety Progras: with other Agealy prograass in these
years of lHaited perscansl and fundes, Stedies will
be ciade of these programu:s with the view of lacroasing
ihe safety Staff az prievities perusit, Fartser, effort
will ve axerted 1o «sgurs that the stafflag patiern of
ina Office of diedical services resmains appropriate
for tne falflilinest of requiresnents of the Aguncy's
sccupational health program.

. Contlaviag Long Raage Coals

The Agency has o long range goale for rapoarting,
training, staifing, eic. However, 2a affort wiii ve made
1o sravide zaie snd sealinfel work conditieas for all
eruployass as reguirsd ia the Oecupational Salsty and
faalth Act aad Dxecutive Order 11614,
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. apweMic ilaans

fo Bgnphasis will be placed o5 the hpledentar
tian Wi cafety aud nealth siandards shroagh (1) fre aad
raieiy ineopeciisre of balidings sad areas, (&) review
of plane and specification: 1o rew consiruviion and
ra o vdeling, (1) review uf Feoeval Ragisier w koep
spreast of standards proswigaied or revised and
providing collsteral duty safety oificers vith coples
of the standarcs o6 ey ave apiated, {4) scaialiiniag
upeiu-date roster si voilateral duty efficers i e
agscquariers - res and srisiing each replaceu.cat,
{5} woalatalaizy 2 library of the iatest safety stzodards,
codes, aad speolitcaiionae.

2. Cuonilnued safory inspsciions of Ageudy
facilities o0a o sviscied szl &8 aleo special lasped~
tions of woerkplases as requssted by sapervisors,
coilataral duty safcly officers »ad susployees.

3. I: scoordaace +ith existing Agency policy,
ingoeciion repoie will be subiodiien lo the apprupriate
wifices jur corraction of coaditions that g2 a0l o8t
gaiely and sGealin regalre.enis.

VI, 4GaHCY'S SAF2TY &80 HaALTH PROGRAMS

A odeteiled report of tae Central Intelligeace Agency's
safely ang Health Frograms was fHled vith e Secraiary wf Labor
A 14 baarca 1972, There have aut seen any -Hajor chauges in
thake prograns since hut shane.
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INJURY AND ILLNZSs STATISTICS
CY-1974

I. “ORKPORCZ {EMPLOYZES)

AYERAGE NUMBER FUR THE YEAR NI A

TOTAL MAN-HOURS » GRKED __Nfa

STATISTICAL DATA - REQUASTED IN GUIDELINES FOR “LERO-
IN CN FEDERAL SAFLTY! ~ IoSUED DECEMBER 1970

NUMBER OF DISABLING INJURIES 108

INJURY FREQUENCY RATE
(BASEL ON ANSISTANDARD 216.1)

RELDRDUCTION IN NUMBER OF
ACCIDEANTS PER CAPITA

REDUCTION IN DIRECT COST
FPER CAPITA
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ATTACHMENT NO, &

T
NONTATAL CASES wWITHOUT
LOST wORKDAYSE®
LOcT v ORKL Y £ Lo
NUMBER OF NUMBER OF
NUMmBLR CASES Cats
OF INVOLVING INVOLVING
INJURY AND ILLN 3 FATALITI ] CAbBLy FLRMANENT TRANSFAR TO
CATZGORY TRANLGFER TO | NURBER OF | NUMBLR ANOTHER
AaNOTHLR JOB j iy OF 15 OR
OR TERMINA- wORKDAY L CASKS TERMINATION
o TION O OF
ol CATEGORY Eh LOYN INT LMPLOY M ENT)
i & 3 4 5 o 7 8
i Jccupational
Injurics o 91 i, 072 60
3¢ Total-occupational
illnesses H a4 2 606 23
31 Total-occupaticnal
injuries {10 plus
30) 7 79 2 1,678 83

™ianfatal Cases Vithout Workdays--Cases resulting in: Medical tzeatuent beyond first aid, dlagnosis of accupationat

illwise, loss of consciousness, resirictio. of vork or 1.0ti0a, or transfer 1o another job (without iust workdays).
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ATTACHMENT NO, 3

CENTRAL INTELLIGENCE AGENCY

DIRECTOR

EXECUTIVE DIRECTQOR - COMPTROLLER

1
I
|
DEPUTY DIRZCTOR SUPPORT

DIRECTOR OF

DIRECTOR OF SECURITY F MEDICAL SERVICES

|

DEPUTY DIRECTOR OF SECURITY
FOR PHYSICAL, TECHNICAL AND
OVERSEAS SECURITY

P e ‘;»é_—-_a;;““

t
]

CHIEF, [

PHYSICAL sECURITY LIVISION

i
| CHIEF,
| SAFETY STAFF
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INTERNAL BAFPETY AND HLALTH PROGEAM
PERSONNEL 53TATIETICS

NUKBLR FULL TIME __ 6 NUMBER PaRT Thai

NUMBER IN GRADL LEVEL

SNT NOL 4

G.3, SERIES §-7 | 8-10 11 ¥

018
(SAFETY sPECLALIST)

690
{INDUSTRIAL HYGIENIST)

803
{SAFETY ENCINEER)

804
(FIRE PROTECTION LNGR, )

COLLATERAL DUTY

FlElb

NUMBER FULL TIME _ NUMBER PART TIME

NUMBLER IN GRADE LEVEL

G,5. SERIES 5&b6 | T8 10 11

018
{SAFETY SPECLALIST)

690
(INDUSTRIAL HYGIENIST)

803
{SAFETY ENGINELR)

804
{FIRE PROTECTION ENGR. )

COLLATERAL DUTY

TOTAL

NUMBER FULL TIME 6 , NUMBER PART TIME
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U.S. DEPARTMENT OF LABOR

OFFICE OF THE SECRETARY

Executive Recistry {

& :7 ? - -’313\;9\q

WASHINGTON

Honorable Richard M. Helms
Director ' '
Central Intelligence Agency
Washington, D. C. 20505

JAM 177 453

Dear Mr. Helms:

Section 19 of the Williams-Steiger Occupational Safety
and Health Act and Executive Order 11612 require each
Federal department and agency to establish and maintain
a comprehensive occupational safety and health program.
A further requirement is the forwarding of an annual
report (report calendar year 1972) to the Secretary

of Labor by March 1, 1973.

Enclosed are guidelines to assist in the preparation
of your agency's annual report. Included are listings
of the information required by the Executive Order, and
additional information pertaining to other aspects of
the Federal Occupational Safety and Health Program.

Reflecting this Administration's sincere concern for the
safety and health of Federal employees, President Nixon
has extended the "Zero-In On Federal Safety" program
through December 1973. Goals, objectives and plans
designed to further implement your "Zero-In" program
should be highlighted.

Sound occupational safety and health programs are
essential if Federal agencies are to lead in the
nationwide effort to safeguard workers. We are
counting on your personal support in this most
worthwhile endeavor.

Sincerely,

Sécretary of Labor

Enclosures
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GUIDELINES
~ FEDERAL OCCUPATIONAL SAFETY AND HEALTH PROGRAM
REPCORT

C¥-1972

PURPOSE:

THESE GUIDELINES ARE TO ASSIST DEPARTMENTS AND

. AGENCIES IN PREPARING THEIR ANNUAL OCCUPATIONAL
SAFETY AND HEALTH PROGRAM REPORT. THE REPORT
IS REQUIRED BY SECTION 19(a)(5) OF PUBLIC LAW
91-596 WHICH IS FURTHER DEFINED BY SECTION 1(4)
OF EXECUTIVE ORDER 11612,

THIS YEAR'S REPORT WILL CONCENTRATE ON CY-1972
ACCOMPLISHMENTS AND OPERATIONS.

SECRETARY OF LABOR ‘

ATTENTION: OFFICE OF FEDERAL AGENCY
PROGRAMS - OSHA

14TH AND CONSTITUTION AVENUE, N.W,

WASHINGTON, D, C., 20210

A DUE DATE OF MARCH 1, 1973 IS NECESSARY TO ENSURE

A THOROUGH ANALYSIS OF THE REPORT, THIS WILL ALSO
ALLOW FOR ITS USE AS ONE CF THE SOURCES OF AGENCY
PROGRAM INFOKMA"IOV IN THE DETERMINATION OF THE WINNERS
OF THE PRESIDENT'S SAFE{Y AWARD,

USE OF
GUIDELINES: THE INTENT OF THESE GUIDELINES IS TO PROVIDE A UNIFORM
FORMAT FOR THE ANNUAL REPORT SUBMITTED BY DEPARTMENTS
AND AGENCIES.

MATER I LS DHOULD BE SUBMITTED ON STANDARD SIZE PAPER.
(e.g. 8 172" X 11")
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REPURT CONTENTS

SAFETY AND HEALTH PROGRAM CY-1972 - LIST AREAS OF EMPHASTIS
(ZERO-IN INCLUDED)

STATISTICAi GOALS ESTABLISHED FOR CY-1972

A, DISABLING INJURY REDUCTION PREDICTION (%) (BASED ON
ANSI STANDARD Z16.1)

B. OCCUPATIONAL ILLNESS REDUCTION PREDICTION (%)

C. OTHER STATISTICAL GOALS AND OBJECTIVES

PROGRAM PLANS AND ACCOMPLISHMENT DURING CY-1972

A, NARRATIVE ON EACH ARFA OF EMPHASIS LISTED

PLANS

METHODS USED TO ACCOMPLISH THESE PLANS
ACCOMPLISHMENTS DERIVED FROM THESE PLANS -
TMPACT GN SAFETY AND HEALTH PROGRAM '
TTEMS REMAINING 70 BE ACCOMPLISHED

(IF APPLICARLE)

(62 IR UL N IR

B. INJUBRY AND OCCUPATIONAL ILLNESS STATISTICAL RESULT

1. RESULTS AS REPORTED UNDER ANST STANDARD 216 1"
(ATTACHMENT NO. 1)

». RESULTS AS REPORTED UNDER NEW OSHA REPORTING

REQUIREMENT (ATTACHMENT NO. 2) (IF AVATLABLE)

- SAFETY AND HFALTH PROGRAYM OPERATIONS

" A. ORGANTZATION

1. DURING REPORTING YEAR

a. TYPE (STAFF/LINE..... DESCRIBE)
b. LINES OF AUTHORITY (ATTACH CHARTS)

2. TFUTURE PLANS (CY-1973 AND BEYOND)
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B PROGRAM REQUIREMENTS
i DURING REPORTING YEAR

a, MANPOWER {(ATTACHMENT NO. 3)

b. SERVICES

c. EQUIPMENT (AS SPECIFIED BY SECTION 19(a)(2)
OF PUBLIC LAW 91-596

d. OTHER

2. FUTURE REQUIREMENTS (CY-1973 AND BEYOND)

V., C€Y-1973 GOALS, OBJECTIVES AND PLANS:

FACH AGENCY SHOULD PRESENT ITS PLANS FOR CY-1973 AND SET
APPROPRIATE GOALS AND OBJECTIVES FOR REDUCING EMPLOYEE
INJURIES AND OCCUPATIONAL ILLNESSES.

A. SAFETY AND HEALTH PROGRAM - LIST AREAS OF EMPHASIS

B, STATISTICAL GCALS ESTABLISHED

C. PROGRAM PLANS .

1. DEFINITION '
2, METHODS OF ACHIEVEMENT
3. PROBLEMS (AS FORESEEV)
D, CONTINUING LONG RABGE GOALS (REPORIL\G ”RAINTVG STAFFING, ETC.)

" E. SPECIFIC'PLANS CONCERNING

1. TIMPLEMENTATION OF STANDARDS CONSISTENT WITH THOSE
PROMULGATED BY SECTION 6 OF PURBLIC LAW 91-596.

2. PERIODIC INEPECTICNS OF WORKPLACE TO ENSURE
COMPLIANCE WITH STANDARDS

3. CORRECTION OF CONDITIONS THAT DO NOT MEET SAFETY
AND HEALTH STANDARDS
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DEPARTMENTS ' AND AGENCIES' SAFETY AND HEALTH PROGRAMS

A,

A RECORD CONCERNI®NG EACH DEPARTMENT'S OR AGENCY'S
OCCUPATIONAL SAFETY AND HEALTH PROGRAM SHOULD ALREADY
BE ON FILE WITH THE OFFICE OF FEDERAL AGENCY PROGRAMS.

THOSE DEPARTMENTS AND AGENCIES REPORTING THEIR SAFETY AND
HEALTH PROGRAM ACTIVITIES FOR THE FIRST TIME SHOULD MAKE
SURE THAT ADEQUATE PROGRAM DOCUMENTATION IS ON FILE WITH -
THE OFFICE OF FEDERAL AGENCY PROGRAMS,

THOSE DEPARTMENTS AND AGENCIES ALREADY HAVING PROGRAM
DOCUMENTATION ON FILE WITH THE OFFICE OF FEDERAL AGENCY
PROGRAMS SHOULD MAKE SURE THAT ANY MAJOR SAFETY AND
HEALTH PROGRAM CHANGE (SINCE DECEMBER 31, 1971) BE
REPORTED SO AS TO KEEP THEIR RECORDS CURRENT.

THE ABOVE REQUIREMENTS OUTLINED IN SECTION VI A-B-C ARE
IN ADDITION TO THE REQUIREMENTS OUTLINED IN :
SECTIONS I-II-III-IV AND V.
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INJURY AND ILLNESS STATISTICS
Cv-19872

WORKFORCE (EMPLOYEES)

AVERAGE NUMBER FOR THE YEAR

TOTAL MAN-HOURS WORKED

STATISTICAL DATA - REQUESTED IN GUIDELINES FOR "ZERO-IN
ON FEDERAL SAFETY" - ISSUED DECEMBER 1970

NUMBER OF DISABLING INJURIES

INJURY FREQUENCY RATE
(BASED ON ANSI STANDARD Z716.1)

REDUCTION IN NUMBER OF
ACCIDENTS PER CAPITA

REDUCTION IN DIRECT CO3T
PER CAPITA

OSHA REPORTING SYSTEM

ATTACHMENT NO. 2 (A SEGMENT OF OSHA FORM NO. 102F) IS
INCLUDED FOR YOUR CONVENIENCE IN PROVIDING A SUMMARY
REPORT OF FEDERAL OCCUPATIONAL INJURIES AND ILLNESSES.
{(IF AVAILABLE)

REFERENCE: Recording and Fzocoriting Guildelines for
Fed ral Agencies {(November 1, 1971).
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“. PRELIMINARY REPORT

NONFATAL CASES WITHOUT
LOST WORKDAEYS*

LOST _WORKDAY CASES ) )
NUMBER OF INUMBER OF
CASES | Casms

NUMBER INVOLVING INVOLVING
or PERMANENT TRANSTER TO
INJURY AND ILLNESS FATALITIES { CASES TRANSFER T} NUMBER OF { ANOTHER
CATEGORY ANOTHER JOB LOST i O i JoB oR
. OR TERMINA- WORKDAYS ALRE! éTERMINATIQN
TION OF i oF
EMPLOYMENT EMPLOYMENT

i VO CATEGORY

2

Qccupational
Injuries

Total-occupational
illnesses

Total-occupational
injuries (10 plus
30)

*Nonfatal Cases Without Workdays~-Cases resulting in: Medical treatment beyond first aid, diagnosis

of ocao i i , i i ; v
anothary ?iﬁo?ﬁtﬁéi:eﬁst&;@&g{;g Release 200327 CIRTRISPE£ 50 7R0R06500640088 5ion, or transfer to
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NEL STA

NUMBER FULL TIME

NUMBER PART TIME

NUMBER IN GRADE LEVEL

G.S. SERIES
018
(SAFETY SPECIALIST)
690
(INDUSTRIAL HYGIENIST)
8Q3
(SAFETY ENGINEER)

COLLATERAL DUTY

NUMBER FULL TIME

NUMBER PART TIME

NUMBER IN GRaDE LEVEL

G.S. SERIES _ 6.1 7&8
D13

{(SAFETY SPPCIALIST)

690
(INDUSTRIAL HYGIENIST)

203
(SAFETY ENGINEER)

COLLATERAL DUTY.

NUMBER FULL TIME

NUMBER PART TIME

COMMENT ON ANY CHANGES IN NUMBER OF INTERNAL SAFETY EERSONNEL.
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EXECUTIVE ORDER 11612
Occupational Safety and Health Programs for Federal Employces
The Occupational Safety and Health Act of 1970, 84 Stat. 1590,
{{xuthorizes the development and enforcement of standards to assure
safe and healthful working conditions for employees in the private sector.

establishing and maintaining an effective and comprehensive occupa-

promulgated by the Secretary of Labor for businesses affecting inter-
state commerce.

ing out a Federal safety program.

As the Nation’s largest employer, the Federal Government has a spe-
|4 ployer, p

NOW, THEREFORE, by virtue of the authority vested in me by

é the United States, it is hereby ordered as follows:

2
EsTABLISHMENT OF OCCUPATIONAL SAFETY AND HeaLtH PROGRAMS
IN FEDERAL DEPARTMENTS AND AGENCIES

SecTion 1. The head of each Federal department and agency shall

' 7902 of Tide 5 of the United States Code and section 19(a) of the

safety programs for Federal employces, the head of each Federal depart-
ment and agency shall—

: for the management of the safety program w1thm his agency.

procedures, providing for appropriate consultation with employees, that

and procedures for evaluating the program’s effectiveness; and (G) pri-

illness so that appropriate countermeasures can be developed.
(3) Correct conditions that do not meet safety and health standards.

{4) Submit to the Secretary of Labor by April 1 of each year a report

injuries and occupational illnesses to personnel during the preceding cal- i
endar year as related to the goals and objectives established for that year;
(B) goals and objectives for the current year; (C) a plan for achieving

mation as may be requested by the Secretary.,

i States Code and section 12 of the Safety Act.
Deries oF 11 SEcrETARY 0F LaBor

Section 19 of that Act makes each Federal agency head responsible for 4

tional safety and health prograi. which is consistent with the standards §

Scction 7902 of Title 5, United States Code, authorizes the President §
to establish by Executive Order a safety council cemposed of repre- §
sentatives of Federal agencies and of labor organizations representing
employees to serve as an advisory body to the Secretary of Labor in carry- §

cial obligation to set an example for safe and healthful employment. It is J
appropriate that the Federal Government strengthen its efforts to assure J
ﬁsafc and healthful working conditions for its own employees.

section 7902 of Title 5 of the United States Code, and as President of _f

establish an occupational safety and health program (hereinafter referred
#t0 as a safety program) in compliance with the requirements of section &

Occupauonal Safety and Health Act of 1970 (which Act shall herein- §
after be referred to as the Safety Act). The programs shall be consistent
with the standards prescribed by section 6 of the Safety Act. In providing §

(1) Designate or appoint a qualified official who shall be responsible

:, (2) Establish (A) a safety policy; (B) an organization and a sct of

g will permit that policy to be implemented effectively; (C) a safety man- .
g agement information system; (D) goals and objectives for reducing and §
eliminating employee injuries and occupational illnesses; (E) periodic }
inspections of workplaces to ensure compliance with standards; (F) plans i

orities with respect to the factors which cause occupational injury and §

y containing (A) the status of his agency's safety program in reducing |

"*?: Sec. 6. Executive Order No. 10990 of February 2, 1962, is hereby
those goals and objectives; {D) any report required under section 7902 [ superseded.
{e)(2) of Title 5 of the United States Codc; and (E) such other mfor-

(5)‘ Cooperate with and assist the Secretary of Labor in the perform- iy
ance of the Sevretary’s duties under section 7902 of Title 5 of the United jj

Sec. 2. (a) “The Secretary of Labor (hereinafter referred to as the
Secretary), or his designee in the Department of Labor, shall—

(1) By regulation, provide guidance to the heads of Federal depart- §
ments and agencies to assist them in fulfilling their occupational safety §
and health responsibilities;

{2) evaluate the safety programs of Federal departments and agencies ¢
annually, and, with the consent of the head of the affected department
or agency, the Secretary may conduct at headquarters or in the field
il such investigations as he deems necessary;

(3) develop a safety management information system to accom- §
i modate the data requirements of the program;

(4) submit to the President by June 1 of each year an analysis of the §
4 information submitted to him by the heads of the Federal departments §
and agencies. This analysis shall include the Secretary’s evaluation of §
each agency’s safety program and shall contain his recommendations for
§ improving safety programs throughout the Federal scrvice.

(b) By agreement, the Sccretary may, to the extent permitted by law,
& extend the safety program provided for under this Order to Federal }
{ employees not covered under section 7902 of Title 5 of the United States H
i Code and the Safety Act. ‘

Feperat Sarery Apvisory Couner

Sec. 3. (a) A Federal Advisory Council on Occupational Safcty and §
i Health shall e established to advise the Secretary in carrying.out his
{ responsibilities under this Order. This Council shall consist of 15 mem- §
bers appointed by the Secretary and shall include representatives of Fed- 1
eral departments and agencies, and of labor organizations representing ;
employees. At least three members shall be representatives of such labor
organizations. The members shall serve for three year terms, except that,
for the first Council, one third will scrve for one year and one third for §
two years.

(b) The Sccretary, or his designee, shall serve as the Chairman of H
i the Council, and shall prescribe such rules for the conduct of its business
i as he deems nccessary and appropriate.

(¢) The Council shall meet at the call of its Chairman. It may estuo~ 3
§ lish such subcommittees as it finds necessary.

{(d) The Council may establish or continue field affiliates in such man- §
ner and to the extent it deems advisable to support the purposes of thls

ADMINISTRATIVE AND BUDGETARY ARRANGEMEN‘I'S

Sec. 4. The Secretary shall make available necessary office space and
g furnish the Council necessary equipment, supplies, and staff services.

é Errect oy OTHER Powers anp DuTies

B Sec. 5. Nothing in this Order shall be construed to impair or alter
i the powers and duties of the Secretary or the heads of other Federal
depanmcms and agencies pursuant to section 7902 of Title 5 of the
United States Code, section 19 of the Safety Act, or any other provision
Hof law.

TERMINATION OF ExistING ORDER

THe Write House,

July 26, 1971.

[FR Doc.71-10865 Filed 7-27-71;9:03 am]
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U.S. DEPARTMENT OF LABOR | Exseutive Rogicry |
OFFICE OF THE SECRETARY i '/;;7:&2—*2,::2?

WASHINGTON

OEC 21 w@yp

Honorable Richard M. Helms
Director

Central Intelligence Agency
Washington, D. C. 20505

Dear Mr. Helms:

On November 15, 1972, the President announced to heads
of Federal departments and agencies the extension of
the "Zero-In On Federal Safety"” program (copy enclosed).

As the President requested, I have enclosed guidelines

" and materials to help you implement the new program.
This material is designed to provide a uniform approach
to attack specific work hazards.

The Office of Federal Agency Programs, Occupational
Safety and Health Administration in the Labor Department,
will coordinate the program. They will provide your
agency's safety and health representative with program
emphasis packets on a quarterly basis. The packets will
include a planning guide and support materials to help
you chart a course of action to achieve maximum results.

This administration is committed to the success of the
Zero-In Or.Federal Safety program. We must and will set
an example for all employers to safeguard their employees
from injuries and illnesses. With your full support, we
will obtain this objective.

Sincerely,

& £ P e 7
} P e,
¢ & =V

Secretary of Lafor

Enclosures
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THE WHITE HOUSE

WASHINGTON

November 15, 1972
MEMORANDUM FOR HEADS OF

FEDERAL DEPARTMENTS AND AGENCIES

In 1971, I initiated the "Zero-In On Federal Safety"
Program to replace "Mission Safety 70." The value of
the "Zero-In" program was clearly demonstrated during
that year when the frequency rate of disabling injuries
dropped by nine percent over 1970. The 1971 rate of 6.0
disabling injuries per miliion man-hours worked is in
fact the lowest ever achieved in the Federal Government.

This downward trend must be continued.

In an effort to obtain greater benefits from this program
and to carry out our responsibility under the Occupational
Safety and Health Act of 1970, I am extending the program
of "Zero-In On Federal Safety” through December, 1973.

In addition, we must develop a concerted effort to reduce
occupational health hazards which may be present in
Government workplaces.

Each agency is hereby directed to establish means to

meet these objectives. The Secretary of Labor will out-
line a suggested program for all agencies to follow.
Specific guidelines and materials will be provided through
the Occupational Safety and Health Administration of the
Department of Labor.

It is my sincere hope that you will continue to give
your fullest support to the "Zero-In On Federal Safety"
program during 1973. Through its effective implemen-
tation, the Federal Government -- as the Nation's
largest employer -- will set an example for all.
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THE WHITE HOUSE

WASHINGTON

Novenber 15, 1972
MEMORANDUM FOR HEADS OF

FEDERAL DEPARTMENTS AND AGENCIES

In 1971, I initiated the "Zero-In On Federal Safety"”

. Program to replace "Mission Safety 70." The value of
the "Zero-In" program was clearly demonstrated during
that year when the frequency rate of disabling injuries
dropped by nine percent over 1970. The 1971 rate of 6.0
disabling injuries per mildiion man-hours worked is in
fact the lowest ever achieved in the Federal Government.

This downward trend must be continued.

In an effort to obtain greater benefits from this program
and to carry out our responsibility under the Occupational
Safety and Health Act of 1970, I am extending the program
of "Zero-In On Federal Safety" through December, 1973.

In addition, we must develop a concerted effort to reduce
occupational health hazards which may be present in
Government workplaces.

Each agency is hereby directed to establish means to

meet these objectives. The Secretary of Labor will out-
line a suggested program for all agencies to follow.
Specific guidelines and materials will be provided through
the Occupational Safety and Health Administration of the
Department of Labor.

It is my sincere hope that you will continue to give
your fullest support to the "Zero-In On Federal Safety"
program during 1973. ‘Through its effective implemen-
tation, the Federal Government -- as the Nation's
largest employer —-- will set an example for all.

o/

S
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